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POLICIES AND PROCEDURES FOR THE GRADUATE PROGRAM

1.0

2.0

INTRODUCTION

The School of Geography and Earth Sciences is an internationally recognized centre for
graduate research and training. Its strengths lie in the discovery, application and
transfer of knowledge to issues and problems in the earth, environmental and
geographical sciences.

Two particular strengths are the development of interdisciplinary research programs that
integrate the earth and environmental sciences with human geography, and the use of
spatial analysis to investigate relationships in the environment and between the
environment and society.

The School emphasizes the use of leading-edge, theoretical, field and laboratory
research methods including the application of analytical and conceptual models. Areas of
expertise include earth surface processes, environmental health, geochemistry,
hydrological sciences, social geography and spatial analysis.

MISSION AND OBJECTIVES OF THE GRADUATE PROGRAM

2.1 Mission Statement

The members of the School of Geography and Earth Sciences will develop excellent
highly qualified personnel and produce world class research through our graduate
programs and by our graduate students.

Students are normally accepted on a full time basis beginning in September of each year.
Applications for part time study will be considered under exceptional circumstances.

2.2  Objectives

To provide the intellectual, funding and infrastructure support required for graduate
students to produce high quality research and to complete their program on schedule.

To recruit the best students for the Ph.D. and Masters programs.

To foster a climate of mutual respect and intellectual excellence among students, faculty
and staff to provide the environment for growth, and individual and team development
and scientific advancement.

To provide theoretical, methodological and substantive education in the field of
specialization which will equip students for graduate research and subsequent career
development, including, as appropriate, professional certification.
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To develop the students' ability to think independently and critically, to generate new
ideas, and to translate these ideas into significant and feasible research projects.

To encourage and enable students to present their work in seminars, workshops and
professional meetings, and to publish their research in peer-reviewed journals and other
learned publications.

To enhance the reputation of the School of Geography and Earth Sciences and thereby of
its graduates.

DEGREE PROGRAMS AND FIELDS OF SPECIALIZATIONS

The School of Geography and Earth Sciences offers programs leading to the degrees of
M.A., M.Sc. and Ph.D. in Geography and M.Sc. and Ph.D. in Earth Sciences.

The fields that we offer graduate work in, as approved by the Ontario Council of Graduate

Studies (OCGS), are:

3.1 Earth and Environmental Sciences (M.Sc. and Ph.D. in Geography and in Earth
Sciences)

Earth Surface Processes

Geochemistry

Hydrological Sciences

3.2 Human Geography (M.A. and Ph.D. in Geography)
Environment and Health
Social Geography

Spatial Analysis

ENTRANCE REQUIREMENTS

The recruitment of first class students into the Masters and Ph.D. programs is vital to all
aspects of the success of the Graduate Program of the School. In any one year, student
recruitment targets are guided by the supervisory and funding capacity of the School and
the expected degree completion of students already in the programs. The Graduate
Committee will determine target levels for Masters and Ph.D. programs by field of
specialization in consultation with faculty members who are the potential supervisors.



4.1  Application Requirements

The applicant must first submit an application through the graduate on-line application
system located at
https://gradapplication.mcmaster.ca/account/instructions.asp:

The following items are required before your on line application will be considered
complete. These documents should be directly sent to the Chair of the Graduate
Committee, School of Geography and Earth Sciences.

One official transcript of academic work completed to date, sent directly from the issuing
institution. If the final transcript does not show that a completed degree has been
conferred, an official copy of your diploma/degree is also required. Plus any transcripts
from other institutions post secondary.

Two Confidential Reports or letters of recommendation on Application for Admission
(Word PDF or Word Perfect) from instructors most familiar with your academic work.
Recommendations must be provided directly from the instructors.

If English is not your native language, an official copy of your TOEFL score, or other
evidence of competency in English. A minimum TOEFL (Ibt) score of 92 (580 on the
paper-based TOEFL test or 237 on the computer-based TOEFL test) is needed.

Statement of Interest in pursuing graduate studies - approximately one page in length.

Application Fee: Applications must be accompanied by the required $100.00
application fee. This fee is non-refundable and must be paid in Canadian dollars by
means of a credit card payment or a cheque (or a world money order) drawn on a
Canadian bank, made payable to McMaster University. Cheques or world money orders
drawn on Canadian banks should also include a $15 processing fee for a total of $115.00
If you pay the application fee by cheque or world money order, please send the cheque or
world money order to the following address:

School of Graduate Studies
McMaster University
Gilmour Hall, Room 212
1280 Main Street West
Hamilton, ON

Canada

L8S 4L8

Note: Your application will not be considered for admission until your cheque (or world
money order) has been received and all required documents have been received.



4.2 Academic Requirements

Master=s Program:

For the Master=s degree, an Honours bachelor=s degree with at least a B+ average in
the final year in all courses in the discipline (or relating to the discipline) in which the
applicant proposes to do graduate work.

Masters candidates for degrees in Geography or Earth Sciences whose previous degrees
are not in the same or similar discipline may be required to pass additional undergraduate
courses normally to be taken in the first year of graduate study, as specified by the
supervisor and approved by the Director of the School.

Doctoral Program:
Normally, a student is admitted to a doctoral program after the completion of a Master=s
degree with strong performance and a minimum of a B+ average.

The regulations of the Graduate School at McMaster make provision for the direct entry
into a doctoral program of a student who holds only a first (Bachelor=s) degree. In the
School of Geography and Earth Sciences, direct entry is possible but only under
exceptional circumstances, as follows:

the applicants must have an >A= average in the last two years of undergraduate studies.
following communication with their potential supervisor, the applicant must submit a
detailed (c.1500-word) statement of research interests

the applicant should have had prior, relevant research experience

PhD candidates for degrees in Geography or Earth Sciences whose previous degrees
are not in the same or similar discipline may be required to pass additional undergraduate
courses as specified by the student=s supervisory committee.

Note: Guidelines on admission of students with first degrees in other subjects:

Students graduate from The School of Geography and Earth Sciences with a Masters or
PhD in Geography or Earth Sciences (and potentially Earth or Environmental Science).
Part of the requirements for these degrees is that the student has or acquires a sufficiently
broad knowledge to be able to practice in the field in which they have received a graduate
degree.

This requirement is normally met by the admission requirement of a degree in Geography
or Earth Sciences for a doctoral student, the comprehensive examination. The practical
interpretation of these requirements are that; students in SGES should be able to be a
teaching assistant and eventually teach in a range of basic (e.g. Level 1) and general
(e.g. 2GG3, 2HC3) courses in their area of research specialization.



4.3 Admission Procedure

The Graduate Committee will evaluate the files of applicants with respect to three main
criteria:

Strength of the academic record,;
Assessments of referees;

Goodness of fit of the student's expertise and interests with the on-going research of the
School.

The Committee will seek the opinion of a potential supervisor(s) with respect to the
suitability of the student, willingness to supervise, and ability to provide financial and
research support.

Recommendations for offers of admission, including level of financial support will be
forwarded to the School of Graduate Studies by the Director of the School of Geography
and Earth Sciences. Successful applicants will be contacted by Graduate Studies.
Applicants who cannot be offered a placement will be notified by letter from the Chair of
the Graduate Committee.

Note: Student members of graduate committee will not participate in the evaluation of
graduate applications. However, their input may be sought on individual cases by the
committee.

4.4 Upgrading to Ph.D. Program

Normally, a Masters student is admitted to doctoral studies only after the Masters degree
is completed. Outstanding students may request to be upgraded to the doctoral program
without completing a Masters degree. The request should be submitted no sooner than
the second term of the Masters program and no later than the end of third term. This is
usually considered at the Masters Year End Review.

The procedure is as follows. First, the request will be considered at the student=s
year-end review. In such cases, the review committee will consist of a chair, the
student=s supervisor, and two other members (or Associates) of the School with relevant
expertise. (Normally, these three faculty members will form the PhD supervisory
committee if the request is approved.) The following documents should be submitted to
the year-end review.

a) letter from the student requesting and justifying the upgrade

b) letter of support from the supervisor
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c) the student=s marks

d) a research proposal (approx. 1500 words) that outlines a research program
appropriate for the doctoral level.

If the request for upgrading is approved by the year-end review committee, this
recommendation will be forwarded to the Graduate Committee for final approval.

Note: Year-end reviews are usually held in late April/early May. Where an upgrade has
been requested, the year-end review may be held as early as February. If the request
for upgrade is submitted in third term a special committee will be constituted with
membership as specified above.

The first day of the term following the upgrade to PhD approval will be considered to be
the entry date to the doctoral program for the student.  Following the usual practice, the
comprehensive exam must be completed between 12 and 20 months after entering the
PhD program.

PROGRAM REQUIREMENTS

A candidate for the Masters or doctoral degree must comply with the following general
regulations and program requirements of the School of Graduate Studies.

5.1 Masters Degree in Geography or Earth Sciences (M.A. or M.Sc.)

Students must complete a minimum of two half (one-term) graduate courses with at least
B- standing (or equivalent). One of these courses will be the core course in their relevant
stream.(In an exceptional case an alternate course may be allocated by the Chair of the
Graduate Committee of the School in consultation with the student=s supervisor).
Supervisors may prescribe courses beyond the minimum required.

If only two half (one-term) courses are taken, both must be at the 700 level.

If more than two courses are taken, then no more than one-third of the courses may be at
the 600-level.

Only one reading course Geo 715 (Special Topics) may be taken. If this is taken during
the Masters degree, it may not be taken during the PhD degree.

Note: Grad students can only ‘audit’ undergrad courses (cannot register for credit)
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Students must complete a written thesis on an approved topic and defense of this thesis
at an oral examination.

5.2 Ph.D. Degree in Geography or Earth Sciences

Students must complete a minimum of three half (one-term) graduate courses (or
equivalent) with at least B- standing, as suggested and approved by the supervisory
committee.

If a student has taken more than two half-courses at the Master=s level, the supervisory
committee has the discretion to lower the Ph.D minimum course requirement from three
to two half-courses.

The student=s supervisory committee has the discretion to prescribe courses in addition
to the Ph.D minimum course requirement, to be taken in particular fields of specialization.

No more than one-third of the program=s minimum course requirements may be at the
600-level.

Only one reading course Geo 715 (Special Topics) may be taken, if it has not already
been taken in the Masters program.

Following the regulations in the School of Geography and Earth Sciences full-time
students must complete a comprehensive examination between 12 and 20 months after
the student has begun Ph.D work at McMaster University, with an upper limit of 24
months (see Ph.D comprehensive examination section 9.3).

Following the regulations in the School of Geography and Earth Sciences part-time
students must complete a comprehensive examination by the end of 36 months after the
student has begun Ph.D work at McMaster University (see Ph.D comprehensive
examination section 9.3)

Student must complete a written thesis on an approved topic and defense of this thesis at
an oral examination.

Note: If the supervisor of a Masters or PhD student is unable to make the oral defense
because of an emergency, then the defense must be postponed. If another member of
the committee is unable to make the oral defense, the defense for a Masters or PhD
student may proceed as planned as long as a replacement member is found for the
defense.

RESIDENCE

For full time Masters students, the permissible maximum time for completion is two years.
For part-time Masters students the permissible maximum time is five years.

For full time Ph.D. students, completion of the degree is normally limited to four years.
For part-time Ph.D. students, the normal limit is eight years.

10
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Except for the formal holiday periods specified in the Calendar, all full time graduate
students should be on campus (be geographically available and visit the campus
regularly) while working toward their degree.

Periods of absence from campus during full time residence will not normally be allowed
unless permission is granted by both the Director of the School of Geography and Earth
Sciences and the Dean of the School of Graduate Studies, after reviewing the student's
academic plan for the period of absence and after ensuring that the student's teaching
responsibilities are covered. There is an 2AAway from Campus@ form that is on the Grad
Studies website that must be used in these instances.

SUPERVISORY COMMITTEE

The Graduate Committee of the School of Geography and Earth Sciences will ensure that
every graduate student has a supervisor who is identified in the process of student
admission. The selection of the supervisor is based on the suitability of the student,
willingness of the faculty member to supervise the student, and the faculty member's
ability to provide financial and research support.

7.1 M.A. or M.Sc. Program

At the Masters level, supervisory responsibility normally lies with a single supervisor.
However, with the consent of their supervisors, students may work in close consultation
with at least one other faculty member whose research is related to the field of the
student's thesis topic, in the course of the thesis research.

7.2 Ph.D. Program

In accordance with the School of Graduate Studies regulations, supervision at the Ph.D.
level is the responsibility of a supervisory committee consisting of:

At least three faculty members, including the supervisor, approved by the Director or
Associate Director on behalf of the Graduate Committee of the School.

At least two members, including the supervisor, would be from academia, including
adjunct professors.

The non-academia member(s) of the committee and those who are not from McMaster
University would require approval from the School of Graduate Studies.

The supervisory committee is to be established within the first six months of the student's
doctoral program and is to meet and report on student progress at least once on an
annual basis. Report of the student's progress must be forwarded by the Director of the
School of Geography and Earth Sciences to the School of Graduate Studies.

11
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7.3 Adjunct Faculty Co-Supervisorship

Whether at the Master=s or PhD level, each graduate student will have only one (1)
supervisor responsible for the financial and other obligations toward the student (see
Section 14 Responsibilities of the Supervisor). From time to time however, the nature of
the students work entails significant contributions from researchers and faculty from other
institutions. Under such circumstances, these individuals may be granted the status of
co-supervisor. The status must be requested from the Director of the School, by the
primary supervisor in consultation with the student. Granting of co-supervisor status in
no way obligates the co-supervisor financially or in any other way toward the student.
Further, the supervisor, in consultation with the supervisory committee (on which the
co-supervisor sits), remains solely responsible and accountable for the financial and
other obligations of the student including monitoring academic progress and ensuring
completion of program requirements within the specified time period (as laid out in this
Policies and Procedures document).

Note: In exceptional circumstances, it is possible to change supervisors or the
membership of a supervisory committee, although this is not the norm. If the direction of
the research changes, membership of the supervisory committee may be changed. This
requires mutual consent of the parties involved and approval by the Director or Associate
Director on behalf of the Graduate Committee of the School. A change of supervisor
must be approved by the Director on recommendation of the Graduate Committee, based
on:

mutual consent of the student and the new supervisor

presentation of a plan of the new program including a research proposal and any
additional course(s) to be taken

agreement by the new supervisor to take financial responsibilities for the student and
his/her research

Students who are not satisfied with the conduct of their supervisory committee should
discuss the matter with the Director or the Chair of the Graduate Committee of the School
of Geography and Earth Sciences (see Appeal Procedure).

THE GRADUATE COMMITTEE
The Graduate Committee will be responsible for the administrative oversight of the
graduate programs of the School. It will meet at least monthly during the main academic

terms (September - April) and as needed during the summer term. The Chair of the
Committee will report on activities at the regular monthly meetings of the School.

12



8.1 Terms of Reference

The terms of reference and membership of the Committee are:

To develop and implement effective methods of graduate student recruitment.

To evaluate applications for admission to the graduate programs and make

recommendations for admission.

To review annually the graduate curriculum and calendar and make recommendations for
revision.

To review graduate students= progress; to schedule Masters= defense and PhD.
comprehensive examinations; to make recommendations on scholarships.

To set up committees to review student upgrade from Master to PhD. program.

To review as needed policies and procedures pertaining to the review of graduate student
progress.

To liaise with the School of Graduate Studies and other graduate programs on issues
affecting the graduate programs of the School.

To deal with other issues as they arise affecting the effective operation of the graduate
programs.

8.2 Committee Membership

The Director or Associate Director of the School (Chair)

Four Members of Faculty appointed by the Director to reflect the fields of specialization:
and to represent a balance between Human Geography and Earth and Environmental
Sciences sides of the school.

Three graduate representatives to represent a balance between Human Geography and
Earth and Environmental Sciences sides of the school (for example;1 Human Geography,
1 Physical Geography and 1 Geology) nominated from the graduate student body.

Grad Program Co-Ordinator will provide administrative support.

Note: Student members of the Graduate Committee will not evaluate graduate admission

applications and scholarship ranking. However, their input may be sought on
individual cases by the committee.

13
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REVIEW PROCEDURES

9.1 Year End (1) Program Review

All Masters students will meet with a School Review Committee appointed by the
Graduate Committee at the end of the second term of their program (normally in April/
May of the first year). The review also allows for a more general discussion of the
student=s experience in the program to date and expectations regarding future activities
(e.g. teaching assignments).

Format of Review:

5-10 minute summary by the student
10 -15 minute general discussion

5 minutes without supervisor

5 minutes without student

For Masters students, the Review Committee will consist of the supervisor, at least two
other faculty members whose work is related to the student=s field of interest and a Chair
(normally a member of the Graduate Committee) whose work is in an unrelated field.

All Ph.D. students will meet with their supervisory committees at a similar time as per
School of Graduate Studies regulations. The purpose of these reviews is to ensure that
good progress has been made in course work and that research plans for the thesis
project are in place.

At least one week in advance of the review date, the student should submit to the
Graduate Program coordinator a two-page summary describing the research topic and
tentative plan of research activity, course taken or in progress, conference presentations,
papers and any other activity related to their degree program since start in case of first
meeting or since previous meeting.

School=s Review or Graduate Committees will report their evaluations on a form as
shown.

14



SCHOOL OF GEOGRAPHY AND EARTH SCIENCES
GRADUATE YEAR END REVIEW COMMITTEE MEETING REPORT

Student Name: Degree:
Courses completed:
Grade: TA/RAship
Grade: TA/RAship
Grade: TA/RAship
Grade: TA/RAship

Research Topic/Title:

Comments on research topic:

Comments on research plan:

Requirements recommended (e.g. additional courses):

Comments on strengths/weaknesses

Chair Member 1 (Supervisor)

Member 2

Member 3

15



(Use back page if additional space for comments is needed)
Additional comments:(Use back page if additional space for comments is needed)

kkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkkk

PROCEDURES

1) Student submits a two page proposal to the Grad Program/Director=s Admin Assistant, at
least one week before the review date.

2) Review committee appointed by the Graduate Committee.

3) FORMAT OF REVIEW:

$ 5-10 minute summary by the student.

$ 10-15 minute general discussion.

$ 5 minutes without supervisor.

$ 5 minutes without student.

4) COMMUNICATION

$ Submit report to Graduate Committee for approval.

$ Grad Committee communicates with student and supervisor.

Attach form or page which is submitted by the student here:
Title

Name

Supervisor

Introduction

Proposed Research

Timeline

16



Anything else you may want to add, ie. objectives, diagrams etc.
GRADUATE YEAR END REVIEW COMMITTEE MEETING GUIDELINES

1. Review committee is appointed by the Graduate Committee.

2. The Masters student submits a two page summary of proposed research and his/her
academic activities to the Graduate Program coordinator at least one week before the
review date.

3. Format of Review

5-10 minute summary by the student
10-15 minute general discussion

5 minutes without supervisor

5 minutes without student

4, Communication
Submit year end review report along with two-page summary submitted by the student
to Graduate committee for approval.
Gradu7ate committee communicates review to the Director of the School for onward
submission to Graduate Studies.

17



9.2

Masters Thesis Defense
921 Masters Examination Committee

The Thesis Defense Examination Committee will be appointed by the Graduate
Committee on behalf of the Director at the request of the student=s supervisor. It will
consist of:

A Chair whose research is from an unrelated field.
The Supervisor
Two other examiners whose research is related to the field of the student=s thesis topic.

One of these additional examiners will hold a faculty appointment in the School of
Geography and Earth Sciences. The Chair is a non-voting member.

9.2.2 Masters Thesis Submission

The Masters thesis should be prepared according to the guidelines for preparation of
PhD. thesis as described in the School of Graduate Studies= Guide for the Preparation of
Theses which is available from the Graduate Program coordinator of the School.

Graduate students are encouraged to submit their first draft of the thesis to the supervisor
one chapter at a time. Other members of the Masters examining committee may also
review these drafts. The procedure for review is decided by the supervisor, if necessary
in consultation with the supervisory committee.

Normally, a graduate student may expect to receive comments from the supervisor on the
draft of a single chapter within three weeks, and on a complete thesis within eight weeks.
To this end, students must keep supervisors informed of the progress of their work.

When the Masters thesis is ready for examination, the student must submit the required
number of printed copies (normally 4; one for each member of the examining committee
plus one for the Chair of the committee), each in a separate envelope, to the School's
Graduate Program coordinator.

Members of the examining committee would have two weeks to determine whether the
thesis may proceed to an oral defense: examiners should return the Approval for Defense
form to the Graduate Program coordinator within 2 weeks from the date on which they
receive the thesis. If a form is not returned to the Graduate Program coordinator, it is
taken as an approval

When a majority of the examiners are satisfied, the Grad Program Co-Ordinator will
schedule an oral defense will normally take place no earlier than two weeks and no later
than four weeks from the date when a majority of the examiners have approved the thesis
for defense.

Note: Because the scheduling of oral examinations in July/August is difficult, defenses
may have to be deferred until September. Students who wish to defend earlier are
advised to submit final drafts for examination no later than the end of April. ALSO, please
remember to fill out the convocation card on the grad studies website.

18



9.2.3 Masters Thesis Defense

The defense is a public examination which should last no more than two hours. It
consists of a short (maximum 15 minutes) presentation by the student of the rationale,
findings and broader contributions of the research. This is followed by questions on the
thesis research from all members of the Committee. Questions from the public audience
may be allowed, time permitting.

The Committee makes separate judgments on the written thesis and the oral defense by
majority vote. Possible judgments on the written thesis are:

Pass (as submitted or subject to minor revision only).

Resubmit after major revision (possibly requiring a second defense), and
Fail.

On the oral defense, the possible judgments are:

Pass or
Fail (requiring a second oral defense within one month).

In the event that either the re-submitted thesis or the second oral defense is judged
unsatisfactory, the student fails.

Detailed examination procedure is given on the following page.

19



Masters Defense Detailed Procedures
School of Geography and Earth Sciences

Candidate Degree MAA.9 M.Sc 9

Date / Time
Location

1.

10.

11.

The defense committee chairperson:
welcomes the candidate, other committee members, and audience to the defense; and
states that this is a public examination which will not exceed two hours in length.

The chairperson asks the candidate and audience to leave the examining room; the
committee then decides the order of questioning or any other matter arising prior to the
defense. The candidate and audience are then invited back into the examining room
and informed of the order of questioning.

The candidate is asked to give a short (maximum 15 minutes) presentation outlining the
rationale, findings, and contributions of the thesis.

Round One of question(ing); each examiner is given 15 minutes for her/his questions.

Round Two of questioning (following the same order as in Round One); this is usually
shorter in duration than Round One.

The chairperson asks if there are any questions from members of the audience.
Questioner should be asked to introduce him/her self and affiliation.

The chairperson may, if desired, ask questions.

The chairperson asks the candidate and audience to leave the examining room while the
committee judges the written thesis and oral defense (separately). Once a decision has
been made, the necessary paper work is completed.

The chairperson invites the candidate back into the examining room and informs her/him
of the committee=s decision.

The members of the Defense committee sign the following necessary paperwork.
() Report of Examining Committee on written Master=s Thesis Defense
(i) Report of Examining Committee on oral Master=s Thesis Defense, and

The chairperson signs the following paperwork
(i) Copy Rights or License form (this is also signed by the student)
(ii) Professional Certification forms, if relevant

The chairperson returns all the completed paperwork to the Graduate Program
coordinator.
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9.3

9.2.4 PhD Thesis Defense

All PhD defenses are conducted through the School of Graduate Studies. PhD students
can initiate the online defense process at the following website

https://sgs-webserver.mcmaster.ca/TBindStudent/Login.aspx

Information on the defense process (and hard copy submitting for binding) can be
found at:http://www.mcmaster.ca/graduate/fags.pdfThe sessional dates which
include the pre-defense and post-defense thesis submission deadlines for Fall
2010 convocation can be found at the following  website.
http://www.mcmaster.ca/graduate/sesdat09.pdf

Note: The PhD defense presentation should be a maximum of 20 minutes in
duration.

Ph.D. Comprehensive Examination

The purposes of the comprehensive examination is to determine the student=s
theoretical and methodological knowledge in the student=s area of research and her/his
preparedness to conduct doctoral level research. This examination will be completed
between 12 and 20 months after beginning the doctoral program (assuming full-time
status) including part time upgrades.

The examination will consist of:

a written examination

an oral examination

a research proposal (which is also evaluated during the oral examination)

9.3.1 Comprehensive Examination committee:

The Comprehensive Examination Committee will consist of:

Chair (whose work is an unrelated field)

Supervisor

Three members from the SGES faculty. A maximum of one committee member can be
from an outside academic or research institution.

The Graduate Committee will approve the Comprehensive Examination Committee.
9.3.2 Pre-examination meeting:

Normally, at least three months but in no case less than 10 weeks in advance of the
intended date of writing the examination. The Examination Committee will have its first
meeting with the student to:

() Approve the field/subfields to be examined,

(i) Review a proposed reading list and

(i)  Schedule various components of the examination.

9.3.3 Reading List:

Reading list should be prepared in consultation with the supervisor. Candidate and
examination committee members should make sure it covers broader understanding and

knowledge of the subject. In the first meeting, examination committee members will
provide their suggestions and feedback on the reading list. Reading list should include

21



journal articles, books and book-chapters (one book chapter is equivalent to one journal
article). Final reading list will be circulated to examination committee members for their
approval.

Note: The final reading list should include approximately 100 articles and
books/book-chapters, but is subject to the approval of the examination committee.

9.3.4 Written Examination Guidelines:

The written examination will consist of eight questions of which the student will answer
any four. The questions are derived from a pool of 15-20 questions submitted by
committee members. It will be an open book examination to be written on campus in a
room provided by the School within a single eight-hour period. Access to internet sources
is prohibited during the written examination. Students are not allowed to use any text
that they may have written or prepared prior to the exam on USBs and other electronic
storage devices, for example by >cutting-and-pasting= text. However, candidates are
allowed to bring paper/electronic copies (PDF format) of journal articles and books listed
in their reading list to the examination room. The School will provide a computer and
printer. The student is expected to obtain the written examination, laptop, and printer
around 8:30 a.m. from the School=s main office and return their answers in hard copy
plus an electronic copy sent to the Graduate Program coordinator at or before 4:30 p.m.
before the closure of the main office at the end of the day. (see below for additional
guidelines)

According to the handbook prepared by the School of Graduate Studies, the following
>requirements= and >suggestions= provide general guidance. Fellow students,
especially those who have recently taken the comprehensive exam may offer additional
advice. If you require clarification, ask the graduate secretary, or your supervisor, as
appropriate.

0] Timing: The exam is approximately eight hours long (including set up time).
Candidates are expected to hand in both electronic and printed copies of their
answers before the main office closes at 4:30 pm. The student should normally
plan to start writing their exam at about 8:30 am., unless a different arrangement
has been agreed upon with the Graduate Program coordinator beforehand.

(i) Length:

It should normally be possible to provide a perfectly satisfactory answer to each
question in 1250 words. Concentrate on stating clearly your main points.

More is not necessarily better. For that reason, candidates must not write more
than 2,000 words in answer to any question.

Less is not necessarily better. Answers that are shorter than 750 words per
guestion are very likely to be inadequate.

Do not hand in any rough work, outlines, and so forth.

(i)  Format/Style: Answers should be written in full; the use of point-form should be
kept to a minimum.

(iv)  References, notes and prepared summaries:
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(V)

(vi)

9.3.5
(i)

(ii)

Although, in your written answer, you will usually need to refer by name to some
authors/researchers (e.g. Black et al., 2007), and perhaps to specific publications
(influential books or articles), there is no need to provide full citations to material
that is on your comps, reading list at the end of your answers. If you refer to a
specific item that is not on the reading list you may either provide the full citation at
the end of your answer OR be prepared to identify the source later, during the oral.

Students are not allowed to use material that they have prepared prior to the exam,
for example by >cutting-and-pasting=.

Candidates are discouraged from quoting at length the work of other researchers.
(The use of key terms or phrases is of course acceptable.) Any quotation should
be properly attributed.

Interaction with others. For the duration of the exam the candidate must not
discuss (verbally, via e-mail, or in any other way) the content of the exam with any
other person.

Suggestions while writing the exam:

Give roughly equal time to each question.

Take at least 5 minutes to decide which questions you will answer.

Take at least 5 minutes to plan your answer to each question.

Take a break after each question, to stretch, think, ...

Although the examination is open-book, normally you should not need to consult
any notes that you may have on specific readings.

Research Proposal Guidelines:

Due Dates: A first draft is due one week prior to the first meeting of the
comprehensive examining committee. The purpose of this requirement is to
ensure that both the student and the examining committee have a clear idea of the
nature and scope of the research that you are proposing to undertake, and
therefore of the published research that is likely to be most relevant. It is
important that the first four sections of the proposal (see below) be as fully
developed as possible; sections 5 and 6 may be only briefly outlined.

A final draft of the proposal is due two weeks before the written comprehensive
exam.

Purpose: The purpose of a research proposal is to outline a feasible project that
promises to make a significant, but necessarily limited, contribution to knowledge.
It should clearly demonstrate the understanding and scope of the research plan.
The writing of a good proposal takes time. It is, however, an invaluable way for
you to:

Organize your thoughts in a systematic way.

Obtain feedback before committing extensive time and resources to your project.
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(iif)

(iv)

Elements of the proposal: As far as is possible your proposal should:

Identify a viable research question (along with two, or more specific objectives).
There should always be a research question and usually several subsidiary
guestions. These may be framed as one or more research hypotheses.

Make it clear in what way(s) (intellectual and/or practical) the question is
significant: why should we care about the results?

Identify the published work that is relevant to the proposed research, indicating
how the proposed research will fill a gap, or otherwise add to this body of work.
Do not cite every relevant piece of work; aim to cite all key works.

List the source(s) of evidence that will be used in order to answer this question.
Discuss any foreseeable problems (of access, measurement, accuracy, bias,
interpretation, etc.) And how you intend to address them.

Identify the methods that will be used to summarize and analyze those sources.
The methods may be precise and quantitative (e.g. logistic regression), or
gualitative (e.g. historical synthesis), or some combination.

Show/explain how the sources and methods will make it possible to answer the
research question(s) and, if relevant, hypotheses.

Indicate a tentative time line, from the present to the anticipated date of defense.
Include a list of references. This should normally include 20-30 items.

The proposal may sometimes contain an appendix. If this is necessary it is most
likely to contain detailed methodological material (e.g. a draft survey instrument). If
you are in any doubt as to whether an appendix is required consult your
supervisor.

Structure: The structure of the proposal may vary somewhat but should normally
conform to the following outline, where the approximate length of each section is
indicated (assuming a proposal of 30 pages, double spaced, excluding any figures
and appendices.)

Abstract (less than 1 page)

Introductory material: scope, general purpose, significance of proposed research
(2 pages)

Specific objectives and contribution of proposed research (3 pages)
Review of key works (10 pages)

Sources and methods, including a discussion of the research location and
expected problems (10 pages)

Timeline (1 page)

References (3-4 pages)
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(v)

(vi)

(vii)

Appendix, safety sheet; figures/illustrations (optional - as necessary)

Length: 30 pages is suggested, double spaced and with a 12-point font size.
Normally, proposals that are under 25 pages will contain insufficient information;
those over 35 pages are likely to be too ambitious, too detailed, or to be too loosely
organized.

Preparation of the proposal: Start early. The first day of your enrolment in the
graduate program is not too soon to start. At the latest you should begin to frame
a short (2-page) proposal two months prior to your first supervisory committee
meeting. The longer (30 page) proposal for the Ph.D comprehensive exam
should be begun soon after the year-end review, and certainly no later than ten
weeks prior to the comprehensive exam.

Share drafts of your proposal early and often. Trusted graduate student
colleagues are often a useful source of input, especially those who are NOT
working in the same field. The proposal should always be prepared in close and
regular dialogue with your supervisor; other members of the supervisory
committee may also comment on drafts of the proposal. Itis normal for first drafts
to receive substantial (and hopefully constructive!) Criticism. You should seek out
as much commentary as possible: it is better to locate problems now rather than in
three years= time. Proposals commonly go through at least three fairly major
revisions, often more.

Perfection and other uncertainties: The research proposal is no more than an
important stage in the research process. It is signpost and sketch map of where
you plan to go, pointing to a terra incognita.  You cannot know all problems you
will face, or exactly what you will discover. The members of your supervisory
committee know this, and do not expect you to have all the answers - yet! Try to
make it clear in your proposal where there are significant uncertainties. Your
committee is there to help you plan for, and if necessary negotiate, any problems
that might arise.

Note: Itis recommended that students visit the NSERC and SSHRC website links.

www.nserc.ca

www.sshrc.ca

Note: Written comps are to be done during the day between 8:30 a.m. and 4:30
p.m.

Come to the School=s main office and pick up the exam questions, laptop and
printer.

Get yourself set up in the room provided and review your questions.

Submit an electronic copy of your answers along with a hard copy to the Graduate
program coordinator so that there is a back up and we can send it to the committee
members electronically if necessary.

Remember to pace yourself - the office closes at 4:30 p.m. so you must be

completed and a copy printed and handed into the office before leaving for the day
along with the key to the room, the laptop and the printer.
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10.0

11.0

9.3.6 Oral Examination

Within one week of the written examination, there will be an oral comprehensive
examination in which the Committee will ask the student questions related to both
the written examination questions and the proposal. The questioning period will
last for a MAXIMUM of three hours.

Approximately equal time will be spent on:

guestions related to the field/subfields approved at the pre-examination meeting
and
the proposal.

The examining committee should meet at the start of the examination to confirm
that they wish to spend equal time on these two parts. Should there be any
change in the time allocation; the student must be informed at the start of the
examination.

Comprehensive examination committee members who may belong to an external
institution can participate in the oral examination through telecom or video link.
However, in-personal participation is preferred by the School.

At the conclusion of the oral comprehensive examination, the Committee will make
one of the following three judgments by majority vote, taking into account the
student=s performance on the written and oral components separately:

Pass with distinction
Pass; or
Fail

In the event of failing the examination, the student has a single opportunity to
repeat one or more components within a prescribed time period (not exceeding
three months) or as determined by the Committee.

APPEAL PROCEDURE

Students have a right to fair and equitable procedure for lodging complaints arising out of
University regulations, policies and actions that might affect them directly. The Graduate
Calendar describes avenues of appeal. The student should consult with the Chair of
his/her Supervisory Committee or, the Chair of the School=s Graduate Committee or the
Director of the School or the Associate Dean of Graduate Studies before seeking a formal
review of any allegation of injustice.

NORMAL COMPLETION TIMES
The expected duration of a Master=s program is six terms (2 years) and for a PhD

program it is twelve terms (4 years). The suggested courses of study and normal
financial support are based on this expectation.
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12.0 FINANCIAL SUPPORT

The School will provide financial support from the University to full-time students through
a combination of teaching and/or research assistantship through student=s supervisor
and a graduate scholarship. Holders of prestigious external scholarships (e.g., NSERC,
SSHRC and OGS) will normally not be offered a graduate scholarship. Financial support
will not be offered to part-time students.

12.1 Teaching and Research Assistantships

The terms and conditions of Teaching Assistantships are governed by the union contract.
The School will offer a full teaching assistantship (or at the School=s discretion its
financial equivalent through a research assistantship) to full-time students for a maximum
of four terms within the first six terms of a Masters program and for a maximum of eight
terms within the first twelve terms for PhD programs.

In instances where the student is not prepared or the School is uncertain of a potential
student=s teaching ability the School may share the cost of a research assistantship with
the supervisor until the uncertainty is resolved.

The rationale for this policy is threefold: to ensure continuity of salary (and benefits) to
students to offset the real and increasing costs of the graduate program; to ensure
adequate teaching support for the undergraduate programs; and to provide students with
opportunity for extensive and varied teaching experience in the interests of their career
development.

Note: As part of your Teaching Assistantship you will be scheduled to attend a paid
training session in September. The training session will provide you with helpful
information addressing topics relevant to your role of being employed as a Teaching
Assistant. Please note that this training session is part of the TA (i.e. employment, not
student) role.

Note: Grad students cannot be employed for more than 260 hours TA (or RA in lieu of TA
hours). Also, grad students who hold an NSERC, SSHRC, OGS or CIHR scholarship
cannot be employed for more than 450 hours per academic year.

12.2 Scholarship Support

Students without external scholarships will be offered an annual graduate scholarship.
Funds for graduate scholarship support come from two sources: from university funds
through the School of Graduate Studies and from contribution by supervisors. The
policy of the School to combine the funds from these two sources to meet the amount
required to provide a scholarship for six terms to a Masters student and for twelve terms
to a PhD student. The amount of the scholarship, revised from time to time, is determined
by the School.

Note: All students are required to apply for all scholarships for which they are eligible.
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13.0

14.0

15.0

FACILITIES

The School will provide certain facilities for graduate students within the expected time
limits and may provide them for students beyond those limits at the discretion of the
Director. These facilities include space (subject to university norms), and access to
Internet and telephone services if the student is located in the School=s graduate rooms
(these facilities for students located in their supervisor=s research space are provided by
the supervisor).

The School has lounges in BSB-322/330. There is also a little kitchen located at the west
end of the hall on the 2" floor of GSB.

You may see the staff in the main office, GSB-206 to book a meeting room, data
projector or laptop.

There are photocopiers in GSB-206 and BSB-317A. To use the photocopiers you must be
set up with a code number.

The McMaster Weather Station web site is
http://geomemdia.mcmaster.ca/muws/index.php

RESPONSIBILITY OF THE SUPERVISOR

The Supervisor provides funding for RAships and other support responsibilities beyond
contribution towards the scholarship amount for full time graduate students. Part time
graduate students are not normally offered financial support. These additional
obligations include but may not be limited to:

14.1 Research Support

Research support will typically consist of providing appropriate research infrastructure
which may include laboratory space and equipment, field work and equipment or archival
data or access, and meeting the thesis and dissertations project costs for data collection
and analysis. These costs include the cost of necessary computing facilities. These
costs will ordinarily be met from the supervisor=s research grants.

14.2 Conference Support I H

Conference support is mutually agreed between the student and the supervisor. Limited
funding is also available on a competitive basis from the Graduate Students Association
and the School of Graduate Studies. The School may from time to time offer limited
support.

RESPONSIBILITIES OF GRADUATE STUDENTS

Following is a list of the main responsibilities that graduate students have in relation to
their supervisor, their supervisory committee, and to the School in general. There may
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also be other responsibilities associated with employment as a Teaching or Research
Assistant.

Try to communicate welly

Do not hand in work (term papers, draft thesis chapters) that are incomplete,
poorly-written, or inadequately referenced. Supervisory committee members should be
able to concentrate on the content of what you are saying and not be distracted or
confused by poor writing style. If your English is poor, seek assistance. Effective
communication is even more a responsibility that you have to yourself, and your research,
than it is to your supervisor.

... and often

Keep your supervisor up to date about the progress of your work and any potential
problems. If he/she does not set regular meeting times, make sure that you check in
(in-person or via email) at least every two or three weeks. (It is usually a good idea to set
up atime in advance rather than just dropping by, though this varies by supervisor!). If you
have an academic question or problem, speak to the appropriate person (often your
supervisor.) Don=t let it fester. If you know that you are going to be giving your supervisor
some work to do, whether minor (a letter of reference) or major (commenting on a
research proposal or draft chapter) give him/her plenty of time to accomplish this task.
Supervisors are responsible for providing students with timely feedback, but their other
responsibilities (teaching, service and attendance of conferences, etc.) may make this
difficult. Give them plenty of advance warning.

Show initiative....

You may, or may not, be working closely on a research project with your supervisor, but
there is always scope for you to show initiative. Think whether there are other data that
you might obtain and use, whether there is another way of using the evidence that you
have. Keep monitoring what is being published in your field, and keep up to date with the
research aids that are available. Watch for upcoming conferences, and possible funding
sources. In the end, it is only you that writes your thesis/dissertation, and only you that
can make your career. Both depend on your willingness to take initiative.

Be tenacious....

To complete a major piece of research involves one-tenth inspiration and nine-tenths
perspiration. It will take a long time, involve some boring tasks, and may lead to several
periods of frustration. To complete a master=s thesis or doctoral dissertation you do not
have to be brilliant (though it helps); but you must be persistent. On the days that you feel
uninspired, do a routine task that you have been postponing. But do somethingy

Create, and follow, a structure/ routine to your work....(

Depending on their other responsibilities, the life of a graduate student is relatively
unstructured. Senior academics and professional writers know that in order to get their
work done they need to establish, and stick, to a workable routine. It does not matter what
the routine is: some people are night owls, others are up before dawn. Your responsibility
is to find a routine that works for you, and to stick to it: act as if you had a full 40 hour/week
job. Work steadily, not in short bursts. Set realistic deadlines for yourself; don=t depend
on your supervisor to set deadlines, but respect the ones that are set. Don=t leave tasks
until the last minute!

Participate in the life of the Department (a.k.a. School)...(

You should be involved in the activities of the department, whether formal or informal,
whether academic (e.g. seminars), professional (e.g. being a rep. on committees) or
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social (e.g. Christmas party, sports teams). This is both a responsibility, in the sense that
it gives something back to your colleagues, and also a privilege, in that it broadens your
professional experience in ways that should be useful in the future working world.

Stay sane....(

For the most part, act as if you had only a 40 hour/week job. Even when preparing for your
comprehensive exams B and perhaps especially then B take time out. Your research is
important but it=s only one aspect of your life. You will work better, and certainly more
efficiently, if you participate in the life of the department (see #6) and take regular breaks.
You will also be better prepared for those times when you will need to work more than 40
hrs. in a week to deal with an unforeseen issue.

Be constructively critical....(

You are being trained to be a critical thinker. It would be unnatural if you did not turn your
critical abilities upon the School, your supervisory committee, and (even!) your
supervisor. Indeed, you may regard it as your responsibility to offer constructively critical
comments, for example by pointing to a flawed argument, or by suggesting how a
research design might be improved. You will need to exercise judgment in deciding how,
and how frequently, to offer such suggestions, but it is a judgment that should be
exercised.
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A MODEL TIMETABLE (MASTERS)

(This is only meant as a guideline. The timing of highlighted items is usually fixed.)

YEAR 1 (SEPTEMBER - AUGUST)

September - December

The first 700-level course
Other: Application for external awards
(OGS/NSERC/SSHRC, etc.)

January - April

Coursework: The second 700-level course
It is recommended that if an additional graduate course is taken
then that should be done in this term

January - February

The student=s examining committee should meet no later than
the end of February.

May

Year-end program review; submission of brief research proposal

June - August

Research / Field Work

YEAR 2 (SEPTEMBER - AUGUST)

September - December

Analysis and beginning the write-up of results
(Note: Those who intend to apply to a doctoral program should
submit applications for external awards.)

January - March

Completing write-up of results
Submission of draft chapters to supervisor

April Submission of complete draft of thesis to examining committee
May - June Submission of final draft of thesis for oral examination
July - August Oral examination of thesis, usually 3 - 4 weeks after submission

of final draft

(Note: Because the scheduling of oral examinations in
July/August is difficult, defenses may have to be deferred until
September. Students who wish to defend earlier are advised to
submit final drafts for examination no later than the end of April)
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A MODEL TIMETABLE (PHD)

(This is only meant as a guideline. The timing of highlighted items is usually fixed.)
Note: The following timeline assumes that students are constrained to undertake most
research during the summer. Those whose research can be undertaken at other times of
year may follow a slightly different timeline, especially in third year

YEAR 1 (SEPTEMBER - AUGUST)

September - December

Coursework: The first 700-level course
Other: Application for external awards
(OGS/NSERC/SSHRC, etc.)

January - April

Coursework: The second 700-level course
It is recommended that if an additional graduate course is taken
then that should be done in this term

January - February

The student=s supervisory committee should meet no later than
the end of February. (i.e. six months from beginning of
program).

May

Year-end program review; submission of brief research
proposal

June - August

Preparation of draft reading list, through consultation between
student and supervisor.
Earth scientists: field season

August

Meeting of student with the examining committee for the
comprehensive exam to approve the reading list and subfields.
This meeting may happen earlier

YEAR 2 (SEPTEMBER - AUGUST)

September - October

Application for external awards (OGS, NSERC, SSHRC, etc.)
Discussions with supervisor regarding research proposal.

November (At least 10 weeks from when the reading list for comps was
finalized.) Comprehensives: written exam;
Two weeks earlier: submission of research proposal
One week later: Oral defense of comprehensive exam
January Meeting of supervisory committee

(Note: there is no fixed time when the supervisory committee
should meet, but it is normally useful to do so soon after the
comprehensive exam. Subsequent meetings must occur at least
once a year.)

January - April

Preparation of research: e.g. further literature review survey
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instruments; etc.

Summer

Research / field season / lab work

September - October

Application for external awards (OGS, NSERC, SSHRC, etc)

October - December

Meeting of supervisory committee

September - April

Preliminary analysis of results. Write-up of as much as possible
(literature review, methodology). With drafts submitted to
supervisor. Possible preparation of a publishable paper.

Summer

Research / field season / lab work

YEAR 4 (SEPTEMBER - AUGUST)

September - December

Application for jobs/post docs. Meeting of supervisory
committee. Completion of analysis. Write-up, with revisions, of
most of dissertation, with chapters submitted for review to
supervisor.

January - February

Write-up, with revisions, of remainder of dissertation, with
chapters submitted for review to supervisor.

End of February

Submission of complete draft of dissertation to supervisory
committee

early March

Submission of final draft of dissertation for oral examination

May

Oral examination of dissertation

(Note: The scheduling of oral examinations between June
and August is often difficult. Those who hope to have
employment that starts July 1 should keep within the
timeline as indicated above. Those applying in their fourth
year for a postdoctoral fellowship are advised to follow a
timeline that is somewhat in advance of that indicated
above.)
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INFORMATION REGARDING SUBMISSION OF MASTERS THESIS TO THE SCHOOL OF
GRADUATE STUDIES FOR BINDING

The following forms must be completed and submitted with your thesis.

1. Final Thesis Submission Sheet - Master=s Thesis - this form will be initiated by
the Chair of the Defense committee. The Chair of the Defense is required to
Initial the form and then hand it to the student. After all corrections/revisions
have been made to the thesis, the student is required to obtain the signatures for
the supervisory committee.

2. Place each copy of the thesis in a SEPARATE ENVELOPE (do not seal the
envelopes) and mark them with your name, student number, degree and number
of copies (i.e. 1 of 3, 20f 3 etc.)

Cost of Binding: As of September 1, 2005, the binding of a thesis will cost $25.00 per
copy (taxes incl.). The cost for project binding will be $20.00.

Charges must be paid at time of submission. If the copies are handed in at the School
of Graduate Studies reception desk, the charges may be paid by cash, cheque,
Master Card, Visa, Interac (debit card)

If you are mailing in your thesis you must also enclose the following: (1) a cheque
payable to McMaster University; and (2) the two completed forms mentioned above.
If you have any questions regarding submission of your thesis, contact the

Thesis Coordinator at Extension 23680.
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INFORMATION REGARDING SUBMISSION OF Ph.D. THESIS TO THE SCHOOL OF
GRADUATE STUDIES FOR BINDING

The following forms must be completed and submitted with your thesis:

Final Thesis Submission Sheet - Ph.D. Thesis - This form will be initiated by the Chair
of the Defense. The Chair of the Defense is required to initial the form and then hand it to
the student. After all corrections/revisions have been made to the thesis, the student is
required to obtain the appropriate signatures from the supervisory committee.

UMI Abstract form
Thesis Control Sheet

Ph.D. Exit Survey

Place each copy of the thesis in a separate envelope (do not seal the envelopes) and
mark them with your name, student number, degree and number of copies (i.e. 1 of 3, 2
of 3, etc.).

Please Note: If you are printing your Ph.D. thesis double-sided, the copy for the National
Library should be single-sided for microfilming purposes.

Cost of Binding: As of September 1, 2005, the binding of a thesis will cost $25.00 per
copy (taxes incl. + $40 for microfilming at National Library).

Charges must be paid at time of submission. If the copies are handed in at the School of
Graduate Studies reception desk, the charges may be paid by cash, cheque, Mastercard
Visa or Interac (debit card).

If you are mailing in your thesis you must also enclose the following: (a) a cheque
payable to McMaster University; (b) the five completed forms mentioned above.

If you have any questions regarding submission of your thesis, contact the
Thesis Coordinator at Extension 23680.
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16.0 VISITING GRADUATE STUDENTS

17.0

The following outlines the application and registration process for Visiting Students
Through the School of Graduate Studies: Please ask the student to initiate an on-line
application the SYNAPPS application system:
http://www.mcmaster.ca/graduate/online.htm

We require the student to provide supporting documentation for our student file
(transcripts, letters of reference and a statement of research interest) as with other
applicants. To facilitate the process, we would be open to receiving scanned copies of
the information electronically via email, on the understanding that original transcripts and
documentation would be submitted to the School of Graduate Studies upon the
student=s arrival. The graduate program would then issue a recommendation for
admission (visit) on line. Once the signed >Recommendation for Admission= form,
accompanied by the supporting information is received at the School of Graduate
Studies, we will prepare a formal offer of admission for the student to present to the
embassy officials in order to secure a Study Permit (not required if the student is
registered for less than 6 months), however the student will already have received the
letter of invitation from the Director of the School. The student is assigned a student
number and barcode and the student's information is uploaded on the University Person
system at the University. We will have the student registered online using the SOLAR
system and clear fees through the online payment agreement form. Once fully
registered, the student will receive an ID card, and once she completes the registration
process by presenting her valid Study Permit to SGS (upon arrival at McMaster) we will
provide him/her with a validation sticker to access University services. Both UHIP fees
($ 252.00 for the four-month period) and incidental fees will be assessed ($ 450.80 from
September 1st through to December 31st). The School of Graduate Studies will waive all
tuition fees for this Visiting Student (provided that he/she is not taking any courses) and
we will take responsibility for providing a Change of Fee Notice to Students Accounts &
Cashiers (signed off by the Graduate Registrar).

GRADUATE DIPLOMA PROGRAM
The School of Geography and Earth Sciences offers a Diploma Program in the
following disciplines:

! Environment and Health
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Diploma Program Admission Requirements:

Acceptance to this program follows the established procedures and standards for
admission to M.A. or MSc. Degree graduate programs at McMaster University and the
School of Geography and Earth Sciences.

Applicants must hold an honours B.Sc. Or B.A. in Human Geography, Earth Sciences or
related discipline and must have completed Diploma Program relevant courses, for
example a course in GIS, spatial statistics or a combination of two. Although the
requirements are similar to those for a M.A., or M.Sc Degree programs, additional
consideration will be given to work experience. Student must be proficient in the use of
the English language. Students will be expected to speak and write clearly and correctly
in English. The Graduate Admissions Committee of the School of Geography and Earth
Sciences, in consultation with the Director, will make admissions recommendations to the
School of Graduate Studies. The general guidelines are outlined in section 4 and 5 of
This document or in the sections 2.1.1 and 2.1.4 of the Graduate Calendar:

! resided in an English speaking country for at least four years, or
! attended a Canadian educational institution for at least three years, or
! achieved a score of at least 220 on the computerized test (or 560) on TOEFL, or

the equivalent on other recognized tests, or

! achieved a score between 197 and 219 (530-559) on TOEFL, or the equivalent on
other recognized tests and EITHER a score of at least 4.0 on TWE (Test of
Written English) OR present other evidence of English language proficiency such
as English courses, ESL programmes, letters of support from guidance

Counsellors, etc. It is your responsibility to make all arrangements regarding the
writing of the TOEFL test and to have the official score report forwarded to the
Admissions Office.

http://www.mcmaster.ca/parttime/app-esl.html.

Diploma Program Course Requirements:

A student will be granted a Graduate Diploma upon the completion of four half (one-term)
courses with a minimum passing grade of B- within a three-year period. The courses must be
from the list of approved courses for the relevant Diploma program by the School. Students must
take at least one 600 level course and at least two 700 level courses. Exceptions to these
course requirements must be granted by special permission of the Faculty of Science Graduate
Curriculum, Policy, Admissions and Study Committee.
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Grad diploma students with at least a B+ average in their graduate course work may be eligible
To transfer to a part-time Masters degree subject to the recommendation of the School=s,
Graduate Admissions Committee. See section 2.1.4 in the Graduate Calendar.

Diploma Program Application Information and Forms:
Documents Required:

The applicant should submit admission application to the School of Geography and Earth

Sciences. The following items are required before your application will be considered

complete.

1. An official application that must bear the applicant=s signature. To download a
copy of the application form please click on one of these links:

http://www.mcmaster.ca/graduate/postdeqg.doc

http://www.mcmaster.ca/graduate/postdeq.pdf

2. One official/notarized transcript of academic work completed to date, sent directly
from the issuing institution. If the final transcript does not show that a
completed degree has been conferred, an official/notarized copy of your diploma
is also required.

3. Two Confidential Reports or letters of recommendation from instructors most
familiar with their work. Recommendations must be provided directly from the
instructors.

4, If English is not student=s native language, then the student must have:

- resided in an English speaking country for at least four years, or

- attended a Canadian educational institution for at least three years, or

- send in an official copy of your TOEFL score, or other evidence of competency in
English. A minimum TOEFL (iBT) score of 92 (580 on the paper-based
TOEFL test or 237 on the computer-based TOEFL test) is needed.

5. Statement of interest in pursuing graduate diploma studies.
6. A cheque drawn on a Canadian bank or a World Money Order in the amount of
$100.00 CAD if paid on line or $115.00 CAD cash or credit card to cover the

application fee. Please make cheque or world money order payable to
AMcMaster University@.
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All supporting documents to the application MUST be sent directly to the following
address:

Graduate Diploma Program

McMaster University

School of Geography and Earth Sciences
1280 Main Street West

General Sciences Building, Room 206
Hamilton, ON

L8S 4L8

Canada

Note: No application will receive consideration until the application fee and full documentation i
is received.
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HELPFUL THINGS TO REMEMBER

1. If and when you are looking for forms (ie - away from campus, special permission etc.)
Please got0.......uuveviiiiieeieeeeeen,

http://www.mcmaster.ca/graduate/deptforms.html.
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